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1. Pang nhap bang van tay

Diéu kién dp dung: chi ap dung cho ipad c6
ho trg van tay (touth id) (ipad air 2 tré 1én )
Trinh tw thuc hién:
1. Dang nhap vao phan mém bang tai khoan
va mat khau binh thuong 2. Thoat dang nhap



3.

Cham tay vio biéu tuong dang nhap van
tay & man hinh dang nhap. PHan mém sé
thong bao dat ngon tay vao nut hdm

Dé ngoén tay vao nit home dé thuc hién
dang nhap

Ttr 1an sau khi déng nhap, chi can dé ngon
tay vao nat home.

2. Ki dién tir van ban

1.
2.

Ding nhéap vao phan mém

Phan mém mic dinh hién thi van ban chua

ki (menu: Ki dién tir = Van ban cho ky)

Chon vén ban can ki bén trai

M vén ban dé doc

An niit ki > nhap noi dung ¥ kién khi ky

6. Thao tac trén SIM CA:

a. An nat “Chip nhan” dé ki van ban

b.  Nhap mat khau SIM CA (6 chir s6) >
an nat “Gui” trén man hinh SIM

(khéng 4n dugc trén ban phim)



C. Annat “Chip nhan” 1 1an nira

7. Sau khoang 20s, phan mém s& thong bao ki
thanh cong. Néu phan mém thong bao ma
16i 15 thi thir lai. Néu bi nhiéu lan thi lién
hé bo phan ho trg.

3. Poc van ban

Ding nhép vao phin mém

Chon menu phai “Vian ban”
Chon vén ban dé doc bén cot trai
Nhan vao tén file dé doc van ban

RN

Nhén icon hinh con mit dé doc tit ca cac
file
6. Vudt xudng dé ddng man hinh doc file vin
ban



4. Chuyén viin ban

ISAEEE I .

Ding nhap vao phan mém

Chon menu phai “Van ban”

Chon vin ban dé chuyén bén cot trai
Nhan nit chuyén (anh)

Chon don vi, ca nhan, nhém dé chuyén

9 MEO:

a. GO tu khod vao 6 nhap ca nhan, don vi,

phan mém s& hién thi nhitng don vi hay
chuyén gan day

b. TO: van ban ngudi nhan phai xt 1i, CC:

nguoi nhén chi can doc

5. Tim kiém van ban

1.
2.
3.

bang nhap vao phan mém

Chon menu phai “Van ban”

Nhap vao 6 tim ki€m cé thé 1a so, nguoi
ki, trich yéu vin ban



@ MEO:

a. Co thé tim kiém trong noi dung file

b. Tir khod tim kiém c6 thé c6 dau hodic
khong dau

C. Tl}ém déu “nhay kép” dé yéu cau phan
meém tim chinh xac tir khoa

6. Phé duyét tién d cong viéc
1. DPing nhap vao phan mém
2. Chon menu phai “Cong viéc”
3. Chon menu “Nhiém vu don vi” & menu
tréi
a. Chon tab ‘iNhiém vu toi giao”, chon
nhiém vu can phé duyét



b. Nhin dé phé
duyét két qua, nhan dé

tur 9 chéi két qua

7. Xem lich

Ding nhéap vao phan mém

Chon menu phai “Lich”

Chon cac loai lich tir menu bén trai
PIéu chinh thoi gian d xem lich

SARE I A

Nhén vao 1 cudc hop dé xem chi tiét cude
hop

8. Tra ctru danh ba
1. Ping nhap vao phan mém
2. Chon menu phai “Danh ba”
3. Nhap tir khoa tim kiém



9 MEO:

C6 thé nhap tén, nam sinh, chtrc danh,
don vi hoac hon hop cac thong tin dé
tim

C6 thé nhap khong dau

St dung dau “nhdy kép” dé tim chinh
xac theo tur khoa



